UY BAN NHAN DAN HUYEN NHA BE
PHONG GIAO DUC VA PAO TAO

QUY TRINH

THU TUC THANH LAP TRUNG TAM HQC TAP
CONG PONG TAI XA, THI TRAN

sé 21- QT-PGDDT
LAn ban hanh 01
Ngay A4/ 4212048
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M3 hiéu:  21-QT-/PGDDT
. Lan ban 01
UBND HUYEN QUY TRINH hanh:
A Tt Thii tye Thanh 14p Trung tam .
NHA BE b A Y ve . A Ngay wod /201
Hoc tip cdng dong xa, thi tran ban
hanh:
TRANG MUC LUC
STT NOI DUNG TRANG
Muc luc
Sira doi tai ligu

1 Muc dich 3
2 Pham vi 3
3 Tai li¢u din 3
4 Dinh nghia/viét tit 3
5 N§i dung quy trinh 4

5.1 | Pidu kién thanh lap 4

5.2 | Thanh phin hd so 4

5.3 | S6 lwgng hd so 4

5.4 | Th tuc va thi gian xit Iy 4

5.5 | Noi tiép nhéan va tra két qua 4

5.6 | L& phi 4

5.7 | Quy trinh xir Iy 4

5.8 | Co s& phép Iy 6
6 Bidu miu 7
7 Hd so lwu 7
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Mi higw: 21-QT-/PGDDT
. Lin ban 01
UBND HUYEN . QUYTRINH hanh:
i 1t ’ Thi tuc Thanh p Trung tim :
NHA BE N 3 RO Ngay vl 0 1201
Hoc tap cong dong x4, thi tran ban
hanh:

SUA POI TAI LIEU

Yéu cAu | Trang/Phin
sita @6/ | lién quan M6 t4 ndi dung siva ddi
bd sung viée siva @bi

Lan ban hanh/ Ngay ban
Lan sia dbi hanh
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M4 hiéu:  21-QT-/PGDDT

Lan ban 01

UBND HUYEN QUY TRINH hanh:

Thu tl_lc Tahhnhllap Tﬁrung ta;n Negdy s
Hge tip cfng dong xa, thi trian ban
| | hanh:

NHA BE

1. MyUC PiCH -
~ Quydinh v& didu kién, thi tuc (hd so, trinh ty) thanh 14p Trung tAm Hoc tap cong

dbng x4, thi trén theo yéu cau cai cach héanh chinh.

2. PHAM VI

- Ap dung cho céc Trung tim Hoc tép cong dbng duge thanh 14p tai céc x4, thi

tran thudc huyén Nha Be.

- Co quan, ngudi ¢ thdm quyén quy‘ét dinh: Cha tich Uy ban nhén dén Huyén.

- Co quan td chirc thare hién: Phong Gido dyc va Dao tao huyén Nha Be, Phong
Noi vu huyén Nha B, Vin phong Hoi dong nhén dan va Uy ban nhén dan huyén Nha
B&, Uy ban nhén dén x4, thi thufe huyén Nha Be.

3, TAI LIEU VIEN DAN

- Tiéu chuéin qudc gia TCVN ISO 9001:2008

- Céc vin ban phdp quy lién quan d8 cap tai muc 5.8

4, PINH NGHIA/VIET TAT

- Nghi dinh 6 46/2017/ND-CP: Nghj dinh s0 46/2017/ND-CP ngdy 21/4/2017
ctia Chinh pht quy dinh ve di€u ki¢n dAu tu va hoat dong trong linh vure gido duc.

- PGD&DT: Phong Gido dyc va Dao tao

- PNV: Phong N&i vu

- TTHTCD: Trung tdm Hoc tép cong ddng

- UBND: Uy ban nhén dén.

- VP HDND & UBND: Vin phong Héi ddng nhan dén va Uy ban nhén dén
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Mi hiéw:  21-QT-/PGDDT
. Lin ban 01
UBND HUYEN . QUY TRINH . hanh:
A BI Thi tuc Thanh lap Trung tim .
NHA BE a a A . . K Ngay el e 201
Hoc tép cfng dong x4, thj trin ban
hanh:
5. NQIDUNG QUY TRINH
5.1 | Didu kién thanh lap

- Phu hop véi quy hoach mang Iu6i co s¢ gido dyc cla dia phuong duge co
quan quén [y nha nuée ¢6 thdm quydn phé duyét va dép vmg nhu cdu hoc tip cla
cng dong;

- C6 can bo quén ly, gido vién, ké todn, thii quy dép tmg dugc yéu ciu hoat dong
cua trung tdm theo quy dinh;

- C6 dia diém cu thé, co s& vat chit va cac thidt bi, chwong trinh gido dye, ké
hoach va tai liéu hoc tip cdn thiét dép tng duge yéu clu hoat dong cua trung
tdm trén co s& dau tu, trang bj méi hojic t4n dung céc co s& vét chit s&n co trén
dja ban x4, thi trin.

A 1A Bén | Ban
Thanh phén hé so chinh | ‘sao
5.2 a) Vin ban ctia Uy ban nhén dan cép xa hoiic t6 chre, c4 nhén
d€ nghj thanh 18p trung tam hoc tap cong ddng; X
b) So yéu ly lich ctia nhing ngudi dy kién lam gidm dbe trung
tdm hoc tdp cdng dong. X
5.3 | 86 lwong hd so: 01 b6
5.4 | Thoi gian xit 1y: 15 (mudi Lim) ngay lam viée ké tir ngdy nhén da hd so hop 16
5.5 | Noi tiép nhén va tra két qua
B$ phén tiép nhan va tra két qua Uy ban nhan dan cép huyén.
3.6 | L¢ phi: khong c6
3.7 | Quy trinh xit Iy cong viéc
i .. . | Bitumiw
TT 9 ‘ Trinh ty Trach nhi¢m | Thoi gian Két qua
B1 | Chuén bj ho so theo quy dinh va UBND x4, thi | Gi% hanh Lap hd so theo
ndp ho so tryc ti€p hodc qua buru tran chinh Muc 5.2
dién -
B2 |- Tiép nhén, kiém tra tinh ddy du | BO phén Van | Ngay khi | _ G4y tiép nhan
va hqp‘ 1§ cla cdc gidy t& cé phong — UBND |y hen frd két
trong hd so: PGD&DT phudng | qua (BM 21.01)
+ Trudng hop hd so chua day nop hoso | _ Phiéu huéng
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M4 hiéu: 21-QT-/PGDBT
. Lin ban 01
UBND HUYEN ~ QUYIRINH hanh:
NHA BE Thi tyc Thanh 1p Trung tam o, 77" gy
Hoc tip cfng dong x4, thi tran ban
hanh:
da, chwa hop 1¢ thi huéng dén 0,5ngay |din hoan thién
mdt 1in bing vin ban dé tb hd so (BM 02)
chirc, ¢4 nhin bd sung va hoan
thién hd so va chudn bj lai hd so
theo Bl
+ Trudng hop hd so ddy du, hgp
Ie theo quy dinh thi cdp Gify
tlep nhan va hen tra két qua. Lap
Phiéu theo d&i qua trinh xir ly
cong viéc.

B3 | Trinh hd so tiép nhén cho | Bophén Vin | 0,5ngdy |- Lép phiéu theo
Truéng phong dé bt phé, phong — doi qué trinh xt
chuyén bd phan x 1y PGD&DPT Iy cong viée

(BM 21.02)
B4 | Thanh ldp Boan thAm dinh: bd | Canbd TO chre | 01 ngdy | - Nhu trén
" | phan tiép nhan xi Iy hd so tham | - PGD&DT - Quyét dinh da
muu Quyét dinh thanh 13p doan ky va déng ddu
thdm dinh, trinh ky va phdi hep - Cdp nhdt BM
bd phin Vin thw phét hanh vin 21.02
ban.

B5 |- Tién hanh thdm dinh diéu kién | Poanthém | 07ngay |- Nhutrén
va hé so theo Muyc 5.1 va Myc |  djnh (theo - Bién ban thim
5.2 va ho so trinh. Quyét dinh dinh (BM 21.03)
- B4o c4o két qua thim dinh. clia - Cép nhiat BM

PGD&DT) 21.02
- Xem xét két qua 1am viéc cia | Trudng phong ) A X
Be doan thim dinl'cll va ky To trinh GD&BTP Olnghy | - To trinh, ho so,
bién bén tham
trinh UBND Huyén xem xét dinh
quyét dmh cho phép thanh 14p. ) ICA nhat BM
- Chuyén hd so va To trinh dén|- Vian thu 91 Ogg) .
Phong N6i vu Huyén Nha Be PGD&DT '

B7 |- Kiém tra hd so va tham mwu | . PNV Huyén | 04 ngay |- Quyét dinh
Quyét dinh cho phép thanh 1ap, |  Nha Be hodic vin bén
trinh ky.(trudng hop néu chua | thong bao
cho phép hoat déng gido duc thi Hg;B IE\I?; - Cép nhiat BM
phéi ¢ van ban théng bdo cho B 21.02

Uy ban nhan dén cdp x4, thi trdn
va Phong Gido duc va Dao tao,

néu 13 ly do va hubng gidi
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Ma hiéw:  21-QT-/PGDBT
. Lin ban 0]
UBND HUYEN . QUYTRINH hanh:
% i Thit tyc Thanh Ep Trung tim N
NHA BE N 2 o v K Ngay e 201
Hoe t3p edng dong x4, thi tran ban
hanh:
quytt)

B8 |- Chuyen Quyét dinh d& ky cho | - PNV Huyén | 0,5 ngay |- Quyét dinh da
Vin phong dé ghi s0, déng dau, NhaBé ky va dong déu
phat hanh Quyét dinh. Va Vin thu kém toan bd ho
- Chuyén Quyet dinh kém toan VP HEND & SO.
b0 ho so vé VP HDND&UBND UBND - Cép nhit BM
dé luu trt theo quy dinh. Huyén Nha 21.02

, . : Bé
- B9 |- Trd két qua cho UBND x4, thj | VPHDND & | 5 ngay |- Quytt dinh da
dong thoi sao glri cho Phong UBND ky va déng dau
Gido duc va Pao tao 01 ban dé | Huyén Nha - - Cip nhat BM
bict. B¢ 21.02
- Trudng hop tré hen, thyc hién | - TT UBND - Thu xin 151
Thur xin 16i v§i khach hang Huyén Nha
Bé
B10 | Thong ké va theo doi VPHDND & | Sau khi trd| - S8 theo d5i hd
UBND | kétqua |soBMOL
Huyén Nha - Hoan tit BM
Be 21.02
Va PGD&DT
Liru | Phiéu theo dbi qud trinh xit Iy cong vige phdi thiee hién tai tieng buée cong viéc
Yy | cuamuc 5.7
3.8 | Cosé phaply
a) Nghi dinh s6 46/2017/ND-CP ngay 21/4/2017 cha Chinh phii quy dinh vé
diéu kién ddu tu va hoat déng trong linh vic gi4o duc;
b) Vin ban hop nhit s{') 10/VBHN-BGDDT ngay 14 thang 3 ndim 2014 cua B
Gido duc va Pao tao vé Quy€t dinh ban hanh Quy ché t6 chirc va hoat dong cua
Trung t4m Hoc tdp cOng dong tai x&, phudng, thj trén.
¢) Nghi dinh s6 135/2018/ND-CP ngiy 04/10/2018 ctia Chinh phit v& sira dbi,
b0 sung mot so diéu‘ cia Nghi dinh s6 46/2017/ND-CP ngay 21/4/2017 cia
Chinh phii quy dinh vé diéu kién dau tu va hoat ddng trong linh vuc gido duc.

6. BIEU MAU
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M3 higu:  21-QT-/PGDDT

| . Lin ban 01
UBND HUYEN QUY TRINH hanh:
A BE Thit tuec Thanh lap Trung tam A
| NHA BE Ngay o201
Hoc tip cong ddng x4, thi trin ban
hanh:
TT Ma hiéu Tén biéu miu
1 |BM21.01 Gidy tiép nhan va hen tra két qua
2 | BM21.02 Phiéu theo d&i qué trinh xi Iy cdng viée
3 | BM21.03 Bién ban thdm dinh
5 _|BMO2 Phiéu hwéng din hoan thién ho so
6 | BMO1 So theo doi
7. HO SO LUU
TT Tén ho so

Thanh phén ho s¢ nhu muc 5.2

1.
2. | Phiéu theo ddi qué trinh xi¥ Iy cdng viée
3. | -Bién ban ctia Poan tham dinh;

- H6 so theo muc 5.2.

4. | T& trinh cua PGD&DT

5. | Quyét dinh (cho phép thanh 1ap Trung tAm Hoc tip cdng dong x3 ...)

Hd so Iwu vinh vién tai UBND Huyén Nha Bé theo quy dinh.
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